
Operations and Program Integrity Section Chief - Career 

Executive

Administrative Services Division

Job Announcement Code: 15-03758

Printable Job Announcement

Deadline

October 31, 2015

Salary Information

Starting salary is between $54,683 and $90,209 per year depending on qualifications and experience, 

plus benefits. A two-year Career Executive trial period is required.

Introduction

We are currently recruiting a Budget and Policy Supervisor - Advanced in The Department of Workforce 

Development's (DWD's) Office of Policy and Budget.

Job Duties

As Section Chief within DWD's central policy and budget office, you will direct and coordinate staff in a 

section that leads the department on matters relating to annual operating budget development and 

implementation, program evaluation and review, and program integrity activities. Often in highly 

sensitive and confidential environments, you will interact on management issues related to budget, 

program policies, program integrity and evaluation, and legislation.

The Department has a biennial budget in excess of $350 million and includes approximately 1,700 FTE 

positions, with employees located in offices throughout the state. The Department’s funding and 

operations are supported through a complex composition of federal and state funding sources. Federal 

funds are received through contracts and grants administered by multiple federal departments. State 

funds are received through general purpose revenues, program revenue fees, contracts, assessments, 

fines, interest earnings, and overhead charges.

Specifically, you will head the Operations and Program Integrity Section, whose function is to advance 

strategic Department initiatives by working across divisions, with other state agencies, and with 

external stakeholders to provide leadership and support for DWD operational budget needs, empirical 

data analysis, Business Intelligence development, and by reviewing DWD programs for integrity, 

compliance, and effectiveness.
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You also will be responsible for supervision of staff who perform professional work related to the 

analysis of budgets and policies in the department’s central budget and policy office, including 

operational budgets, program, policy, organizational, legislative, and fiscal analyses, as well as potentially 

confidential program integrity functions of both internal and external stakeholders.

The Section, often in sensitive and confidential environments, conducts internal program reviews, and 

internal and external field and desk audits, to ensure program effectiveness, efficiency and integrity. 

Moreover, the Section is responsible for annual operating budget development and implementation, 

performs research and policy analysis and prepares briefing papers, develops evaluation studies to 

determine program effectiveness and monitors the Department’s compliance with federal and 

legislative mandates.

You will be involved in high level budget and policy issues relating to the direction and management of 

programs and services administered by the Department of Workforce Development (DWD). The 

successful performance of these duties requires the understanding and use of complex budget, financial 

and analytical concepts, tools and systems, a solid grasp of empirical data principles, and strong 

experience in program integrity functions including desk and field audits.

DWD's mission is to provide a system of employment-focused programs and services that enables 

individuals and employers to fully participate in Wisconsin's economy.

Required Knowledge, Skills and Abilities

Knowledge of: methods and techniques related to program integrity functions including audit activities, 

as well as the development and monitoring of operational and biennial budgets; state programs and 

policy making; concepts of program planning and policy analysis; methods to evaluate program 

effectiveness.

Ability to: identify complex problems and review related information to develop and evaluate options 

and implement solutions; analyze information and data to evaluate results to choose the best solution 

and solve problems; multi-task; grasp, analyze, and address issues of program effectiveness, efficiency, 

and success with respect to developed goals, objectives or program evaluation standards; independently 

apply professional judgment based on analysis of records regarding appropriate audit procedures to be 

followed; coordinate the work and activities of others including getting members of a group to work 

cooperatively together to accomplish tasks; follow broadly defined work objectives and work 

independently with DWD and other officials.

Skills in analysis; creative problem solving; auditing; leadership; oral and written communications; 

performing effectively as chair and member of work teams; consensus-building skills; attention to detail; 

Microsoft Office including Word, Excel, Internet and e-mail.

Background Check

Due to the nature of this position, a criminal background check may be conducted prior to making an 

offer of employment.

How to Apply

For applicants who are not current Career Executives: You are required to apply and take an 

examination online. The exam is available at WiscJobs. Application materials will not be accepted if 

received in an e-mail, as a hard copy or a fax. Before you begin the on-line exam process, please use the 

"Preview Exam" feature to determine if you are interested in and qualified for this position.
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You will be required to upload a current resume and complete a civil service examination. Your 

responses to the exam will be used to determine your eligibility for this vacancy. Resumes may not be 

substituted for answering these questions. Resumes are for supplemental purposes only and will not be 

reviewed at this time. 

Application/examination materials must be completed and finalized on-line before 11:59 PM on the 

application deadline date. The application materials you submit are considered to be an examination. 

The materials will be evaluated and scored by a panel of job experts, and the most qualified applicants 

from the examination process will be invited to participate in the next stage of the recruitment process 

along with the Career Executives.

For current Career Executives: Candidates who currently have Career Executive status in the classified 

State Service, or reinstatement eligibility to such, submit the a current resume describing your 

qualifications as they relate to this position to Alexandra Camarao; DWD/HRS; 201 E. Washington Ave; 

PO Box 7946; Madison, WI 53707-7946 or by email to ACCJobs@dwd.wi.gov. Application materials 

must be received on or before 11:59 PM on the application deadline date. Questions regarding the 

application process can be directed to Lisa Buske at (608) 266-9310 or LKBJobs@dwd.wi.gov.
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